[image: ]







Application for private GCSE candidate 2026 summer series

Dear Candidate,
Thank you for enquiring about your GCSE exams at Emmanuel Christian School. Please complete the form below and return it to us before Thursday 12th February – submissions later than this will incur a late fee that is double the original total and may not be accepted. Forms received after Friday 17th April will receive a ‘very late fee’ that is triple the original fee and may not be accepted by the awarding bodies. 
Amendment fee’s are charged at 100% of the original fee and is in addition to the entry fee for any new entry, plus an administration fee of £50.
Withdrawn entries and exams where pupils are absent will not be refunded.

When returning the completed form, please bring/send photographic proof of identification for the candidate (EG passport). If they do not have a passport, a picture must have a counter sign by an appropriate person to prove their identity. This will then be used, should your application be successful, as a form of identification for our school, during exams. 


Candidate’s first name:….……………………..   Middle name: ……………………………………..
Surname:…………………………………………………….        Date of Birth …………………………
Gender:……………………………..
Candidate address: ………………………………………………………………………………………………………………………………
Contact Number:……………………………  Candidate email address:……………………………………………..

Have you previously sat any formal exams?..............................................
UCI (you will have a UCI if you have previously sat any formal exams in the UK):……………………………………


CANDIDATE DECLARATION: I confirm that I have provided correct, up-to-date information on this form. I understand that providing false and or inaccurate information on this form may prohibit me from taking any further examinations with any board in the UK. Parent/Guardian must sign for candidates UNDER 18 years old
Signed:………………………………………………..   Date:………………….

DATA PROTECTION: Personal information about you is required to be collected by Emmanuel Christian School Leicester so we can, if needed, contact, identify and check your eligibility for exam entry in the UK. Personal data will be stored at Emmanuel Christian School Leicester under the 2018 Data Protection Act (GDPR). Any information given on this form will be shared with the exams board(s) and will not given to any inappropriate individuals or organisations .
In signing below you acknowledge and agree to the above. Parent/Guardian must sign for candidates UNDER 18 years old.

Signed:…………………………………………  Date:…………………………………….	







Examinations requested:
	Exam Board
	Subject
	Exam Code
	Tier (Higher/Foundation) if applicable
	Entry Fee (inc any late fees)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




IMPORTANT: Exam entries will NOT be processed until Emmanuel Christian School Leicester has received full payment of all the relevant fees
Emmanuel Christian School Leicester (ECSL) will NOT enter candidates for exams until exam fees have been paid in full, including any late entry fees or fees for altering exams. Late fees will be applied after the exam booking window has closed, even to candidates that have enrolled before the deadline but have not paid in full for all exams.
 Candidates must adhere to JCQ regulations and ECSL candidates code of conduct. ECSL has the right to withdraw candidates that are in breach of these regulations and any fees paid will not be refunded. Private candidates are personally responsible for being aware of their own exam timetable. ECSL will email you a copy of the exams taking place at the centre and a confirmed list of the exams that you have been entered for.  Candidates that fail to appear for exams will be marked absent. Fees for missed exams (including instances where the candidate is too late) will not be refunded. By signing below you acknowledge and agree to the above. Parent/Guardian must sign for candidates UNDER 18 years old

Signed:………………………………………………..   Date:……………………


Please use this space to tell us about the candidate. Do they have any Special Educational Needs, EHC Plan or require any access arrangements or reasonable adjustments? *please use additional paper if more room is required
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
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